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Certification 
Resources 
Where do I go? 



Online 
Resources 

FNS Handbook 501 

https://www.fns.usda.gov/fdpir/fns-handbook-501-fdpir 

• Application Processing 

• Certification Procedures 

• Eligibility Criteria 

• Ordering and Receipt of USDA Foods 

• Warehouse and Inventory Control 

• Distribution 
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More Online Resources 

7 CFR 253 & 254 & 277 
• Program regulations 

2 CFR 200 OMB’s Uniform Guidance 
• More program regulations  

Program Policy Memos and Instructions 
• https://www.fns.usda.gov/fdpir/policy 

• https://www.fns.usda.gov/fdd/instructions-
handbooks 

Online Certification Module 
• https://www.fns.usda.gov/fdpir/household-certification-

training-course 
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Today’s Main Topic Areas 

1. Applicant Choice - FDPIR or SNAP  
 

2. Household Composition 
 

3. Application Processing, Interviews & 
Verification 
 

4. Financial and Non-Financial Eligibility 
 

5. Determinations and Assigning Certification 
Periods 

  

 



Applicant Choice 

FDPIR or SNAP? 



Prohibition on Simultaneous 
Participation in FDPIR and SNAP 

Households cannot participate in FDPIR AND 
SNAP in the same month, with the following two 
exceptions: 

 

• SNAP Disaster Benefits 

 

• SNAP Households Eligible for Zero SNAP 
Benefits  

 

Source: FNS Handbook 501, Section 5410 

 
 
 



Exception: Zero SNAP 
Benefits 
For FDPIR eligibility purposes, SNAP households are not 
considered to be participating in SNAP in a month in which 
they are eligible for Zero SNAP benefits. 

• SNAP households can apply for and receive FDPIR benefits, if 
otherwise eligible, for a month.  

 

How long should the certification period be? 
 
The FDPIR certifier must assign the household a one-
month certification period.    



Knowledge Check 

A household is determined to be eligible for Zero 
SNAP benefits in the month of June.  The household 
applies for FDPIR on June 5.  The certifier verifies with 
the SNAP office that the household is eligible for Zero 
SNAP benefits in June.   
 
Can the household participate in FDPIR in June? 
 

ANSWER:  YES 
 
Follow-up:  Is there a prohibition on Simultaneous 
Participation in Multiple FDPIR Programs? 
 

ANSWER:  YES 
 

 
 
 

 
 

 



Knowledge Check 

A household receives SNAP benefits on September 1 and then 
requests that its SNAP case be closed on September 16, because the 
household wants to switch to FDPIR.  The household applies for 
FDPIR on September 21, and the FDPIR certifier verifies with the 
SNAP office that the household requested termination of participation in 
SNAP.   The SNAP termination will be effective September 30. 
 
Is the household eligible to receive FDPIR benefits in September? 
 

ANSWER:  NO 
 
Why? The household would not be eligible for FDPIR in September 
since the household was still certified to participate in SNAP in the 
month of September and the household received SNAP benefits in 
September.  The certifier determines that the household is eligible for 
FDPIR beginning in October.  

 



Knowledge Check 

A household requests termination of 
FDPIR on April 6.  
 
Is the household still eligible for 
FDPIR benefits in April? 
 

ANSWER:  YES 
 

A household certified to receive FDPIR benefits 
as of the first day of the month remains eligible 
for FDPIR throughout that month. 
 
Source: FNS Handbook 501, Sections 5420, 
5440 

 



Household 
Composition 



Household Definition 

A household can be: 

 

• An individual living alone. 

 

•  An individual living with others, but purchasing food 
and preparing meals separately. 

 

•  A group of individuals living together and purchasing 
food and preparing meals together. 

 

Source: FNS Handbook 501, Section 3400 

   

 
 

 



Household Composition 

Spouses living together must be considered members of the same 

applicant household. 

 

Children under 18 years old living with the applicant household and 

under the parental control of someone in the household must be 

considered members of the applicant household. 

 

Households may choose to count or not count a foster child and/or 

adult as a member of the applicant household. 
• If included in the household, any income received (e.g., foster care payment) is 

counted. 

 

A household may continue to receive USDA foods for an individual that 

is temporarily absent (e.g., vacation, family emergency, school break, 

etc.).  However, the absentee may not apply for and receive FDPIR or 

SNAP in their temporary location. 

 



Ineligible Persons 
Ineligible persons are prohibited from participating in FDPIR.  They 
include:    

  

• Boarders and residents of institutions 

• Individuals who are not residents of the reservation or other areas 
served by FDPIR 

• Supplemental Security Income (SSI) recipients in SSI “cash-out” 
States (only California currently) 

• Non U.S. citizens and unqualified aliens per 8 U.S.C. 1641(b), if 
your ITO/State agency chooses to serve only U.S. citizens and 
qualified aliens.   

• Disqualified individuals 

 

Source: FNS Handbook 501, Sections 3410-3417 

 

 



Non-Household Members 
Non-household members are individuals living with the applicant 
household that are not considered part of the applicant household for 
FDPIR eligibility and benefit determination purposes.  They include: 

• Roomers  

• Foster children or adults 

• Visitors.  Individuals who are visiting an applicant household solely 
for vacation, including weekend and holiday stays 

 

Source: FNS Handbook 501, Sections 3410; 3411; 3415 

 



Knowledge Check 
A 5-person family applies for FDPIR.  The family includes a 
foster child.  All of the family members purchase and 
prepare meals together.  The family receives a $1,000 
monthly foster care payment for the care of the foster child.   
 
The certifier includes the foster care payment.  The 
household net income is $3,000.  The certifier finds that the 
household’s net monthly income exceeds the income 
standards for a 5-person household ($2,598 effective Oct. 
1, 2018). 
 
Can the certifier remove the foster care payment from the 
household’s net monthly income?  
  

ANSWER:  YES, but. . . . 
 



Knowledge Check 
 
Can the certifier remove the foster care payment from the 
household’s net monthly income?  
  

ANSWER:  YES, but. . . . 

 

The household size must be adjusted from a 5-person 
household to a 4-person household, not counting the 

foster child. 

 



Knowledge Check 
Jane is 17 years old, in high school. She applies 
as a household of 1 and states she lives with her 
mother, but she lives “independently”.  

 

How would this case be handled in regards to 
household composition? 

 

 



Knowledge Check 
The entire family can apply as a household of 2 to 
see if they are eligible. 

 

Jane cannot apply as a household of 1. 
 

Source:  501, Chapter 3, Section 4, 3400 

Separate household status cannot be granted to a 
children under eighteen years old that are under the 
parental control of a household member. 

 



Knowledge Check 
Jim is 25 years old and rents a room from John 
and purchases and prepares meals for himself 
only.  Both are interested in applying for FDPIR.  
How would this household be handled? 

 

Discuss 
 

• Jim, in this case, is considered a roomer.  If both 
Jim and John are otherwise eligible, they would be 
considered separate households. 



Application Processing, 
Interviews and Verification 



Application Form 

The application form used by the ITO/State agency must be 
acceptable to the FNS Regional Office. 
 
•  It must be understandable and easy to complete. 

 
•  It must include the FDPIR nondiscrimination statement. 
 
The application form must include a description of the following 
program violations in understandable terms and in prominent 
and boldface lettering: 
 
• Participating in FDPIR and SNAP in the same month; 

 
• Misusing USDA foods (e.g., selling USDA foods); and  

 
• Misrepresenting household circumstances in order to receive 

benefits to which the household is not entitled. 
 
Source: FNS Handbook 501, Section 3110 
 

 
 



Filing an Application 

An applicant household has the right to file an application 
the same day it contacts the FDPIR office during office 
hours. 
 
An application is considered to be complete for filing 
purposes if it contains which 3 items? 
 

1. The applicant’s name; 
2. The applicant’s address; and   
3. The signature of a responsible household member or an 

authorized representative.  
 

Source: FNS Handbook 501, Sections 3120-3141 
   



Certification Interviews 
All applicant households must be interviewed to determine eligibility.  

  

The certifier must explore and resolve unclear and incomplete 
information. 

 

The interview is an official and confidential discussion of the household’s 
circumstances.  The applicant’s right to privacy must be protected. 
  

The individual interviewed may be the head of household, spouse, other 
responsible household member or an authorized representative. 

 

The interview may be conducted in the FDPIR office, at a tailgate site, or 
in the applicant’s home.  

 

Source: FNS Handbook 501, Sections 3600-3620 



Knowledge Check 

Can the interview be conducted by telephone? 

 

ANSWER: YES, at ITO/State agency discretion, applicants 
may be interviewed by telephone or in the home.  

 

But. . . . 

 

No household can be interviewed by telephone for any two 
consecutive certifications without a face-to-face interview 
at the food distribution office, tailgate site, or home.  
  



Expedited Service 

An applicant household would qualify for expedited service if: 
• It reports no income in the current month;  or 

• The certifier believes the household would likely be eligible for 
FDPIR and the household would otherwise suffer hardship if it had 
to wait longer to receive USDA foods. 

 
Household should receive USDA foods no later than 1 business 
day (excluding weekends and holidays) after an application was 
submitted.  
 
Verification of all necessary items other than identity and 
address may be postponed if verification cannot be completed 
within 1 day.  
 
 
Source: FNS Handbook 501, Section 3340 
 



Verification 

The acceptable types of verification, in order of 
acceptance, are: 
 

• Documentary evidence 
 
• Collateral contacts; and  
 
• Home visits 
   
Source: FNS Handbook 501, Sections 3500-3550 
 



Mandatory Verification 

The certifier must verify the following (except for 
categorically eligible households): 

• Gross non-exempt income; 

• Expenses to qualify the household for the child support 
income deduction; and 

• Expenses to qualify the household for the excess 
medical expense income deduction 

• Expense to qualify the household for the shelter and 
utility expense deduction 

• Proof of 1 allowable expense 

 
 
Source: FNS Handbook 501, Section 3504 
 



Knowledge Check 

Does the Dependent Care Deduction require mandatory 
verification? 
 
The dependent care deduction requires documentation verification only 
if it is questionable. 
 
Source: FNS Handbook 501, Section 3539 
 
Note:  All other household information must only be verified if questionable.  To be 
considered questionable, the information on the application must be: 

 

•  Inconsistent with statements made by the applicant; 

 

•  Inconsistent with other information on the application and/or 

 

•  Inconsistent with other information received by the certifier. 

 

Source: FNS Handbook 501, Section 3505 
 



Financial/Non-Financial 
Eligibility Criteria 



Non-Financial 

There are three non-financial criteria to consider: 
 
 Residency  

• Live within the geographic area where FDPIR operates. 
• ITOs/State agencies cannot impose durational residency requirements, 

but applicants must be residing in the area (i.e., not visiting or on 
vacation). 

 
 Indian Tribal Household Status  

• Applies in approved FNS service areas in Oklahoma and in approved 
near areas outside of participating reservations. 

 
 Citizenship (may or may not be required) 
 
Source: FNS Handbook 501, Sections 4210-4213 

 



Indian Tribal Household 

In approved FNS service areas in Oklahoma and in approved 
near areas outside of participating reservations, only Indian 
Tribal Households may participate in FDPIR. 
  
To be an Indian Tribal Household, at least one individual in the 
household must be a certified member of a federally recognized 
tribe.   

• An official card, letter, or other documentation issued by an Indian Tribe which 
indicates that the individual is a tribal member. 

• An official Certificate of Degree of Indian Blood or Certificate of Degree of Alaskan 
Blood (both abbreviated CDIB) card.  

• An official document (letter, memorandum, form, etc.) from a Bureau of Indian Affairs 
office or a Tribe/Nation which states the individual named in the document is the 
direct descendant (son, daughter, grandchild, etc.) of a federal-recognized member. 

 

Source: FNS Handbook 501, Sections 4212; 4213 

 

 



Knowledge Check 

Doug and Susie are a couple and live together in an 

approved near area of a reservation that administers 

FDPIR. Susie is a registered Tribal member, but Doug is 

not.  

 

Question 1:  Can Doug and Susie apply for and qualify as 

a household of 2? 

 

Question 2:  Is Susie required to show her CDIB card to 

prove her Tribal membership? 

 



Knowledge Check 

 

Question 1:  Can Doug and Susie apply for and qualify as 

a household of 2? 

 

 

ANSWER:  YES 

 

Question 2:  Is Susie required to show her CDIB card to 

prove her Tribal membership? 

 

ANSWER: NO 

CDIB card is not exclusively required.  Other 

documentation is also acceptable. 

 



Financial 

Financial eligibility is determined by a review of a 
household’s income (and not resources):  earned 
and unearned. 
 
Categorical Eligibility  

• Eligibility in regard to income based on a household’s 
eligibility for another program for low-income 
households like PA, TANF or SSI.   

• To be categorically eligible for FDPIR, all members of 
the household must be  participating in at least one of 
the qualifying programs. 

• Intended to streamline the certification process. 

Source: FNS Handbook 501, Sections 3000 - 4330 

 



Knowledge Check 

John and Louise apply for FDPIR as a two-person 
household.  John receives SSI and his wife 
receives Social Security. 
 
 
Is this a categorically eligible household?   
 

ANSWER:  NO 
 
The household does not qualify for categorical 
eligibility under FDPIR, because Social Security is 
not a qualifying program.  
 



Income – What Is Counted? 

 Earned income includes: 

• Gross wages 

• Gross self-employment income 

• Training allowances to the extent that they are not a 
reimbursement 

• Work study earnings, unless excluded by law 

 

NOTE: The gross amount is always used for the above 
payments, even if taxes and/or other amounts are 
withheld.  

 

Source: FNS Handbook 501, Section 4520 



Income – What Is Counted? 

Unearned income includes (but not limited to): 

 
• Assistance payments (e.g., TANF, SSI, GA, etc.) 

• Annuities and pensions 

• Social Security benefits 

• Retirement account withdrawals 

• Veteran’s or disability benefits 

• Workman’s or unemployment compensation 

• Monthly per capita payments 

 
 

Source: FNS Handbook 501, Section 4520 



Income – What Is Not Counted? 

In-kind payments 
 
Income excluded by law   
 
Loans, other than deferred educational loans 
 
Reimbursements for expenses (e.g., per diem for travel, 
allowances for uniforms and equipment, etc.)  
 
Third party payments (e.g., payments for the care of a third party 
who is not a member of the household) 
 
Earnings of children who are students at least halftime and are 
under 18 years old. Applies during school breaks 
 
Source: FNS Handbook 501, Sections 4540-4549 
 
 



Income – What Is Not Counted? 

Infrequent or irregular income $30 or less that cannot be reasonably 
anticipated (e.g., a $30 cash birthday gift) 
 
Recoupments, e.g., money withheld from a public assistance payment 
to repay a prior overpayment 
 
Non-recurring lump sum payments (e.g., quarterly per capita payment) 
 
Child support payments received by TANF recipients that must be 
forwarded to the TANF agency to maintain eligibility for TANF 
 
Combat pay 
 
Vendor payments i.e., direct cash payments made by someone outside 
the household to a creditor or service provider for/on behalf of the 
household (Note Exception) 
 
Source: FNS Handbook 501, Sections 4540-4549 
 
 



Past, Current, Future Income 

The certifier must consider the income received by the 
household in the past 30 days as an indicator of the 
income that will be available to the household. 

Income that can be reasonably expected to begin in the 
first month of the certification period must be counted in 
determining the household’s eligibility. 

• Wages from a new job 
• Alimony from a pending divorce 
 

Income expected to begin after the first month of the 
certification period cannot be reasonably anticipated for the 
eligibility determination in progress. 

• Addressed as a change in household circumstances when the 
income is received.   

 
Source: FNS Handbook 501, Sections 4600; 4611-4614 
 
 



Knowledge Check 

Martha‘s elderly parents receive FDPIR.   Martha 
does not live with her parents, but she pays their 
rent directly to the landlord. 
 
Should the payment be counted as income to the 
parents? 
 
 

ANSWER:  NO 
 

The rent payment would not be counted as income to the 
parents because it is a vendor payment to a 3rd party. 

 



Knowledge Check 

Georgia submits her application for FDPIR and 
supporting documentation. Her bank statement 
used to verify her child support income shows that 
she has $5000 in savings. 
 
Is the $5000 counted as part of her income? 
 
 

ANSWER:  NO 
 

Bank account information is 
considered a resource. 



Resources 

Household resources are excluded when 
determining household eligibility: 

• cash on-hand, money in checking or saving accounts, 
stocks, bonds, saving certificates 

 
 

 

 

 

 

Source: FNS Handbook 501, Section 4400 



Knowledge Check 

Richard and Rachel apply for FDPIR and indicate 
that they each receive per capita payments for 
$1,000 every other month.  Does the certifier count 
the per capita payments as income? 

 

ANSWER:  NO 

What are Richard and Rachel’s total income for 
purposes of FDPIR? 

 

ANSWER:  $0 



Income Deductions 

Earned Income 

• A 20 percent deduction is applied to gross earned 
income 

Dependent Care 

• Actual cost for care for a child or other dependent 

• Only deductible if the care is provided by a non-
household member and the household makes a 
money payment for the service. 

Child Support 

• Legally required child support payments paid by a 
household member to or for a non-household member 

 



Income Deductions 

Medical Expenses by Elderly and/or Disabled 
Household member 

• Households receive an income deduction for medical 
expenses in excess of $35 per month 

 

 
• Medical and dental care 

• Hospitalization or outpatient 
treatment, nursing care, and 
nursing home care 

• Prescription drugs  

• Health and hospitalization 
insurance policy premiums 

• Medicare premiums  

• Dentures, hearing aids, and 
prosthetics 

 

• Securing and maintaining a 
seeing eye or hearing dog  

• Eye glasses  

• Reasonable cost of 
transportation and lodging to 
obtain medical treatment or 
services 

• Maintaining an attendant, 
homemaker, home health aide, 
child care services, or 
housekeeper 



Income Deductions 

Shelter & Utility Expense 

• Households that incur monthly shelter and/or utility 
expenses will receive a shelter/utility standard deduction 

• Proof of at least one allowable shelter/utility expense in 
order to qualify for full standard deduction 

• Continuing charges for the shelter occupied by the household, including rent, 
mortgage, condominium and association fees 

• Property taxes, State and local assessments, and insurance for the structure 
itself 

• Cost of fuel for heating or cooling; electricity or fuel used for purposes other 
than heating or cooling; water; sewerage; well installation and maintenance; 
septic tank system installation and maintenance; garbage and trash collection; 
all service fees required to provide service for one telephone 

• Shelter costs for the home if temporarily not occupied by the household  



Determinations and 
Certification Periods 



Steps for Determining 
Eligibility 

• Establish household composition 

• Establish residency 

• Determine income 

 



Let’s Calculate Income 

 

Use earning statements from the most recent 4-week period to 
verify gross wages (see FNS Handbook 501, Section 3531). 

 

Convert stable weekly or biweekly earned income to a monthly 
amount by (see FNS Handbook 501, Section 4621): 

• Multiplying weekly earned income by 4.3;  
• Multiplying biweekly earned income by 2.15; 
• Using Tribal/State conversion standard; or   
• Using the actual amount, if it can be anticipated for each month of 

the certification period. 
 

 

Monthly income that fluctuates may be averaged, as long as it 
does not disadvantage the household (see FNS Handbook 501, 
Section 4622). 

 



Let’s Calculate Income 
Calculate: 

Step 1: Gross monthly earned income.  

Step 2: Monthly unearned income. 

Step 3: Self-employment income, if applicable. 

Step 4: Educational income, if applicable. 

 

And then: 

Step 5:  Combine amounts resulting from Steps 1-4, above.  

Step 6:   Subtract applicable income deductions.  

Step 7:  If the net monthly income amount (total from Step 6, above) is not a                    

 whole dollar amount, round up or down. 

Step 8:   Compare the household’s net monthly income to income standards 

 (Exhibit M). 

 



Income Guidelines 

Exhibit M – FY 2018 

 

Household 

Size 

SNAP Net 

Monthly Income 

Standard 

  SNAP 

Standard   

Deduction 

  FDPIR Net Monthly 

Income Standard 

1 $1,005 + $160 = $1,165 

2 $1,354 + $160 = $1,514 

3 $1,702 + $160 = $1,862 

4 $2,050 + $170 = $2,220 

5 $2,399 + $199 = $2,598 

6 $2,747 + $228 = $2,975 

7 $3,095 + $228 = $3,323 

8 $3,444 + $228 = $3,672 

each additional member $349 



Certification Periods 

Elderly/Disabled Households 
• Households in which all members are elderly and/or disabled 

may have certification periods up to 24 months 

• Certifier must contact the household (not the authorized 
representative) at the end of the first 12 months 

Zero-Income Households 
• Verified to be stable may be assigned no less than 3 months 

certification period 

• Unstable circumstances, then 1 or 2 month certification 
period 

Other Households 
•  For all other households the certification period cannot 

exceed 12 months 



Questions? 
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