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1.0 Introduction

The September 2020 AIS Release includes a new report to track distributions under the CARES Act
(Coronavirus Aid, Relief, and Economic Security Act). This document explains how to enter CARES Act
Bonus Food transactions within AlS, as well as an explanation of the CARES Act Report.

2.0 Recording CARES Act Transactions

When an organization distributes inventory under the CARES Act, users will manually track the
distributions at the household level. AIS records the distributions at an inventory summary level for
proper reporting on the FNS-152. The frequency of recording summary CARES Act Bonus Food
transactions in AlS is determined at each organization, but the inventory transactions must be entered
into AIS before submitting the FNS-152 for the month.

CARES Act Bonus Food distributions are entered into AIS as Transfer OQut inventory transactions. This is
accomplished through a Commodity Transaction or Rapid Transaction Entry.

2.1  Recording Transfer Out - Commodity Transaction

To record CARES Act activity using a Commodity transaction, start by selecting the Inventory System
Menu from the Main AIS Menu screen.

] WELCOME MENU X

WELCOME TO THE FDFIR
AUTOMATED INVENTORY SYSTEM
AlS Version-September 2020

. CLIENT SERYICES MENU

. REPORT SYSTEM MENU
* . INVENTORY S5YSTEM MENU
. OPERATIONS MENU

. TAILGATE SYSTEM MENU

. EXIT AIS

MO s M=

ENTER MENU SELECTION :

USDA - Food and Nutrition Service
Food Distibution Division

Technalogy Branch

AlS WINDOWS SYSTEM DATE : August 18. 2020 FIIl 09/2020

LAST BACKUP DATE : [IEETSTENEETSIE P PT TP Vorsion :
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Next, select Commodity Transaction

CARES Act Report

September 2020 (09.2020)

D Inventory System Menu

INVENTORY SYSTEM MENU

# COMMODITY TRANSACTION

1

2. VOID COMMODITY TRANSACTION

3. VIEW COMMODITY 5TATUS

4. RAPID TRANSACTION ENTRY

5. CUSTOMIZE MATERIAL CODE MAMES

6. MODIFY UNITS USAGE / PRODUCE PRICES
7. UMUSED

8. BARCODE SYSTEM MENU

9. RETURN TO WELCDME MENU

ENTER MENU SELECTION:

11

The Commodity Transaction Screen will display:

D Inventory Transaction

COMMODITY TRANSACTION

ENTER TRANSACTION DATE

ENTER MATERIAL CODE

ENTER TRANSACTION CODE

TRANSFER INJOUT

RECIEVING AGENCY

RECIEVING AGENCY DA#

F1 - PREVIOUS F2 - NEXT

| FFF510 | ‘ APPLES 3% ‘

TRANSFER

CARES

F5 - HELP |I|

Enter the following information on this screen:
e Transaction Date — Enter current date

e Material Code — Enter material code for the item that was distributed

e Transaction Code — Enter T (Transfer)

e Transfer In/Out — Enter O (Out)
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e Receiving Agency — Enter CARES
e Receiving Agency DA# — Enter CARE

Note: In order for the transaction to appear on the CARES Act Report, you must enter “CARES” as the
Receiving Agency and “CARE” as the Receiving Agency DA# in the Transfer Out Transaction.

Continue the transfer out transaction by entering the quantities of the material that was distributed as
CARES Act Bonus Food.

B Inventory System Menu

E—
Tian Date Code Name Units/Case Unit Size
Current Balance Update: Cases/Units Updated Balance
Beginning Physical Inventory Dl
Receiver d DI
Transferred | 0| 0|
‘Warehouse In 0| 0|
Issued 0| 0|
Transferred Dut 0 ‘ 5 | | [1] ‘ -30|
‘Warehouse Out 0| 0|
Tailgate Out 0| 0|
Nutrition Education 0 0
Food Losses 0| 0|
Book Inventory
Inventory Adjustments Dl Dl
Ending Physical Inventory IIl
F3-EXIT F4 - SAVE F5- EDIT m

Select F8 to save the Transfer Out transaction.
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2.2

Recording Transfer Out — Rapid Transaction Entry

To record CARES Act activity using a Rapid Transaction Entry, start by selecting the Inventory System
Menu from the Main AIS Menu screen.

] WELCOME MENU

WELCOME TO THE FDFIR
AUTOMATED INVENTORY SYSTEM
AlS Version-5eptember 2020

. CLIENT SERVYICES MENU

. REPORT SYSTEM MENU

. INVENTORY 5YSTEM MENU
. DPERATIONS MENU

. TAILGATE SYSTEM MENU

. EXIT AIS

-

TN e L M=

ENTER MENU SELECTION :

USDA - Food and Nutrition Service
Food Distibution Division

Technology Branch

AIS WINDOWS SYSTEM DATE : August 18, 2020 GR :
LAST BACKUP DATE : Tuesday September 5, 2017 Yersion : BOER]

Next, select Rapid Transaction Entry

D Inventory System Menu

INVENTORY SYSTEM MENU

. COMMODITY TRANSACTION

. ¥OID COMMODITY TRAMSACTION

. VIEwW COMMODITY STATUS

. RAPID TRAMSACTION ENTRY

. CUSTOMIZE MATERIAL CODE MAMES

. MODIFY UNITS USAGE / PRODUCE PRICES
7. UNUSED

8. BARCODE SYSTEM MENU

9. RETURN TO WELCOME MENU

—

MmN e W N =

ENTER MENU SELECTION:
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The Rapid Transaction Entry Screen will display:

D AlS - Rapid Inventory Transaction Entry System X

RAPID INVENTORY TRANSACTION ENTRY

Enter the Transaction Date:
Enter the Transaction Code:

Transfer In/Out IEI
RECIEVING AGEMCY CARES

RECIEVING AGENCY DA# CARE

F1 - PREVIOUS F2 - NEXT F3 - EXIT F5 - HELP |:|

Enter the following information on this screen:
e Transaction Date — Enter current date
e Transaction Code — Enter T (Transfer)
e Transfer In/Out — Enter O (Out)
e Receiving Agency — Enter CARES
e Receiving Agency DA# — Enter CARE

Note:
In order for the transaction to appear on the CARES Act Report, you must enter “CARES” as the
Receiving Agency and “CARE” as the Receiving Agency DA# in the Transfer Out Transaction.

Select F2 — Next
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Continue the transfer out transaction by entering the materials and quantities

] AIS - Rapid Inventory Transaction Entry System be

RAPID INVENTORY TRaNSACTION ENTRY for |JENIEERIEEED

TRANSACTION TYPE: Tiansfer  Out

ULEECLITE 1 | FRUIT-VEG-UIC Units per CASE TR
COMMODITY NAME UNIT SIZE  DRIGINAL BAL.

100207 #300 CAN
(I
(]
100218 #300 CAN 261
100223 #300 CAN

100290 1LB PKG 21
100295 15 0Z PKG 121
110890 6/4 02
FFF400 1LB

2
iy
m
»

UNITS UPDATED BAL.

=)
n
&
=)

=l
i)
S| &

o

=)

121

=)

EEEEEEEE-

4
>
2]
m
=
=
4
!g

or |l

F1 - PREVIOUS F2 - NEXT F3 - EXIT F4 - PREVIOUS FG F5 - HEXT FG F8 - SAVE D

Select F8 to save the Transfer Out transaction.
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3.0 Running the CARES Act Report

The new CARES Act Report is available in the September AIS release.

Select the Report System Menu

CARES Act Report

September 2020 (09.2020)

] WELCOME MENU

WELCOME TO THE FDFIR
AUTOMATED INVENTORY SYSTEM
AlS Version-5eptember 2020

. CLIENT SERVYICES MENU

. REPORT SYSTEM MENU

. INVENTORY 5YSTEM MENU
. DPERATIONS MENU

. TAILGATE SYSTEM MENU

. EXIT AIS

—

TN e L M =

ENTER MEMU SELECTION :
USDA - Food and Nutrition Service
Food Distibution Division

Technology Branch

AIS WINDOWS SYSTEM DATE : August 18, 2020

ELELRIT LY Tuesday September 5, 2017 [IAGESUE

FLEN 09/2020

Select Agency Reports

D Report Systern Menu

REPORT SYSTEM MENU

. AGENCY REPDRTS

. CLIENT REPORTS

. ISSUANCE/PARTICIPATION REPDRTS
. INVENTORY REPDRTS

. SELECT PRINTER

. RETURN TO WELCOME MENU

[ I I U

ENTER MENU SELECTION:
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Select CARES Act Report

D Agency Reports Menu >

[

AGENCY REPORTS MENU

. FNS152 - MONTHLY DISTRIBUTION

. FNS101 - PARTICIPATION BY RACE
* . CARES ACT REPORT
. AIS ACTIVITY REPORT
. CREATE PARTICIPATION DATA FILE
. RETURN TO REPDRT SYSTEM MENU

MM e L M =

ENTER MENU SELECTION:

After selecting the CARES Act Report, a new window displays where you specify the date range for the
transactions you would like to include on the report:

il CARES Act Report

CARES Act Report

Report Date:

EH
I 2]
= =
M I
= =

FROM:

H
2]
=
I
=

T0O:

Copies[Default] III

F1 - PREYIOUS F2 - NEXT F3 - EXIT

After entering the Date range, select F2- Next, to print the CARES Act report.
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4.0 Explaining the CARES Act Report

The CARES Act Report includes a header listing your ITO Name, DA code, and the date range selected.

The detail of the report will list the materials, transaction dates, unit sizes, and quantities of the Transfer
Out transactions performed in the date range specified where the Receiving Agency specifies, “CARES”
and Receiving Agency DA# specifies, “CARE.”

U. 5. DEPARTMENT OF AGRICULTIURE CARES ACT REPORT |

ood and Nutrition Service

I |

I |

| | STATE

I |

I | Ca&

| CARES LCT BONUS FOODS TEANSFER OUT/REDCNATION TRANSACTICHS |—m—mm -

| | HEME OF DISTRIBUTING AGENCY

I |

| |

I |

| U5 D & FOOTDS | REDONATIONS |

| |

| CODE | SHORT TITLE | oo, # | DATE |  UNWIT SIZE | QTY REC'D | FEM | TO |DA CODE | RECEIVING AGENCY |

I |

|110623| BLUEBERRIES, FRI | | 02/18/2020 | Z.S5LB CIN [ 1] | X | CERE | CARES |

| | |-=———m | e e e e [ |

| | 18/2020 | 1 LB PACERGE | 1] | % | CERE | CARES |
| | S B e Bt e B B |

|100335| SPAGHETTI SAUCE | | D8/1B/2020 | #300 CZN [ 1] | % | CREE | CARES |

|- [==mmm | === | ] B e Bt e B B |

|110511| MACARONI ELBOW 11B | | 02/18/2020 | L LB E [ 1] | ¥ | CRRE | CARES |

|- [=mmmm [ === |-=———m | e e e e [ |

|100482| RICE - LONG | | 18/2020 [ 1] | % | CARE | CARES |

|- [=m=mm [ === [-==—mm === |- |---— | = |-==mm - |

|14767 | APPLES & ORLNGES | | 08/18/2020 [ 3| | % | CARE | CARES |

|- [=mmmm [ === [-==mm - === |- |---— |-—— |-==m - |

|16L52 | VEG MI¥ CHL STEW 1# | | 1B/2020 [ 6 | | % | CARE | CARES |

|- [==mmm | === [-=m—mm === |- |---— |-—— | === |

|100050| MILE - 1% UHT | | 08/1B/2020 | 32 FLUID 02 | z | | X | CERE | CARES |

|- [=mmmm [ === |-=———m | e e e e [ |

|110021| PINTO BERNS CANNED | | 18/2020 | #300 CLN [ 1] | % | CERE | CARES |

| | |
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Transfer Out transactions will appear on the FNS-152 report in Column 10b (Red. Out).

| E. USDA COMMODITY

| 9. RECEIFTS | 10. WITHDREWLLS | 11. INVENTORY |

| Commaodity Code

Unit3ize |Beg.Inv|Receipt|Bed. In| Awail |Issued |Bed.Out| Huted Loss |Tot.W/D| Book |Adjust|Phyaicall

|CLEMENTINES 2LB |F&40

e
|CLEMENTINES 31B |F64l
——
| CRANBERRIES |F&50
—————
| CHERRY APPLE JUI|100E54

| APPLESAUCE CUES |110E50

|LPPLES & ORANGES|14J&7
R ——
|RED APPLES FR  |1EJ03
e ——
|LAPPLES FR BED 3§|17D42

|RFPLES FR RED 5§|14J13
e e
|GREEN APPLES 1§ |1BJ50
e ——
|LFPLES FR GREEN |15FED

|RFPLES FR GREEN |1%B15

| BSPRRAGTS |16Z52
e
| RSPRERAGUS 14 18201
R
| AWVOCADOS |15Tal
[ R

2 1B [ 55 0] 0] 55 0] 0] 0] 0 0 55 0| 55

el B S e I B el e
3 LB PEG | 35 0l 0 55 0l 0] 0] 0 0 53] 0 35
e B Lt B e B e Bl B e
12 02 | 120 0] o] 120 0] 0| ] 0 0] 120 0] 120
e B ey B e B By R B
£4 0Z BOTT|  127] 0l o] 127 0l 0] 0] 0 o] 127] o] 127]
e B e e B Dl e B e B e ettt |
§/4 02 | 0] 0l 0 501 0l 0] 0] 0 0 60| 0 0]
] e e B e B e B e Bt B
5 LB BAG | o] 100] o] 100 0] 0| ] 0 0] 100 o] 100
Bt e g B B B et B B
118 [ o] 100] o] 100 | 0] 0] 0 o] 100 o] 100
e B e e B B B B B B
3 LB BAG | o] 100] 0] 100 0] 0| 0] 0 o] 100 o] 100
e B e el e e At et B e e |
5 LB BAG | o] 100] 0] 100 0] 8| 0] 0 8| 92 0 92|
-l
118 [ o] 100] o] 100 0] 35 0] 0 38| 82 0 82
] Bt e e e e B Bt B
3 LB BAG | o] 100] o] 100 0] 12 ] 0 12 a8 0 38|
e B e e B Dl e B e B e ettt |
5 LB BAG | o] 100] o] 100 0] 40| ] 0 40| 80| 0 0]
e B e el e e At et B e e |
1 1B [ o] 100] o] 100 0l 11] 0] 0 11] 89 0 39|
e B e e B Dl e B e B e ettt |
1 1B [ o] 100] o] 100 0] 28] ] 0 28| 72| 0 72
e B e el e e At et B e e |
2 EL [ o] 100] o] 100 | 24| 0] 0 24| 76| 0 76|
SNy Sy Sy VNS, S | ——" U — | ——— S T T ——
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