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1.0 Introduction 

CARES Act Report 

September 2020 (09.2020) 

The September 2020 AIS Release includes a new report to track distributions under the CARES Act 
(Coronavirus Aid, Relief, and Economic Security Act). This document explains how to enter CARES Act 
Bonus Food transactions within AIS, as well as an explanation of the CARES Act Report. 

2.0 Recording CARES Act Transactions 
When an organization distributes inventory under the CARES Act, users will manually track the 
distributions at the household level. AIS records the distributions at an inventory summary level for 
proper reporting on the FNS-152. The frequency of recording summary CARES Act Bonus Food 
transactions in AIS is determined at each organization, but the inventory transactions must be entered 
into AIS before submitting the FNS-152 for the month. 

CARES Act Bonus Food distributions are entered into AIS as Transfer Out inventory transactions. This is 
accomplished through a Commodity Transaction or Rapid Transaction Entry. 

2.1 Recording Transfer Out - Commodity Transaction 

To record CARES Act activity using a Commodity transaction, start by selecting the Inventory System 
Menu from the Main AIS Menu screen. 
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t} Inventory System Menu X 

INVENTORY SYSTEM MENU 

1. COMMODITY TRANSACTION 

Z. VOID COMMODITY TRAN~ACTION 

3. VIEW COMMODITY STATUS 

4. RAPID TRANSACTION ENTRY 

5. CUSTOMIZE MATERIAL CODE NAMES 

6. MODIFY UNITS USAGE / PRODUCE PRICES 

8. BARCOOE SYSTEM MENU 

9. RETURN TO WELCOME MENU 

ENTER MENU SELECTION: 

1:1 lr vcn:o -y lren:,i,c1i , n X 

CU~MOLII I'{ 11 L~r~~~c I ION 

CNlCn TnAN~ACllON OAlC ~~~ 
1:.NU.H MAU.HIAL WUI:. I FFF510 I I APPL.ES 311 

ENlER TAAN~ACllON CODE ~ I IHANS.~H 

TnAN~rcn IN/OUT ~ 
Hll:11:.VINla l\lal:.Nt."Y 

Aff:IFVIN6 A6FNf':"f' Oil 

► l -1-'Hl::VIUUS 1-:l- Nl:.XI t-3 • l:XI I Ht· Hl:.LI' [CJ 

Next, select Commodity Transaction 

CARES Act Report 

September 2020 (09.2020) 

11 

The Commodity Transaction Screen will display: 

Enter the following information on this screen: 
• Transaction Date – Enter current date 
• Material Code – Enter material code for the item that was distributed 
• Transaction Code – Enter T (Transfer) 
• Transfer In/Out – Enter O (Out) 
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• Receiving Agency – Enter CARES 

CARES Act Report 

September 2020 (09.2020) 

• Receiving Agency DA# – Enter CARE 

Note:  In order for the transaction to appear on the CARES Act Report, you must enter “CARES” as the 
Receiving Agency and “CARE” as the Receiving Agency DA# in the Transfer Out Transaction. 

Continue the transfer out transaction by entering the quantities of the material that was distributed as 
CARES Act Bonus Food. 

Select F8 to save the Transfer Out transaction. 
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2.2 Recording Transfer Out – Rapid Transaction Entry 

CARES Act Report 

September 2020 (09.2020) 

To record CARES Act activity using a Rapid Transaction Entry, start by selecting the Inventory System 
Menu from the Main AIS Menu screen. 

Next, select Rapid Transaction Entry 

6 | P a g e  



    

  
 

 

 
 

 
    

 

 
 

   
      
   
      
   
   

 
 

      
    

 
  

US DA United States Department of Agricu lture :iiia Food and Nutrition Service 

El AIS · Rap d n\lento,y Trans:1ction Entry System 

RAPID INVENT0RYTRJlN,~CTI0N ENTEY 

F1 - PREVIOUS 

(nte, the T,anta<'lion Code: 

Transfer In/Out 

RECIEVING AGENCY 

RFf.lFVINf, Af,FNf.Y OAD 

F2 - NEXT 

R! 17 PA~A I 
0 TRANSFER 

CARES I 

F3 · EXIT 

X 

F5 - HELP 

CARES Act Report 

September 2020 (09.2020) 

The Rapid Transaction Entry Screen will display: 

Enter the following information on this screen: 
• Transaction Date – Enter current date 
• Transaction Code – Enter T (Transfer) 
• Transfer In/Out – Enter O (Out) 
• Receiving Agency – Enter CARES 
• Receiving Agency DA# – Enter CARE 

Note: 
In order for the transaction to appear on the CARES Act Report, you must enter “CARES” as the 
Receiving Agency and “CARE” as the Receiving Agency DA# in the Transfer Out Transaction. 

Select F2 – Next 
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CARES Act Report 

September 2020 (09.2020) 

Continue the transfer out transaction by entering the materials and quantities 

Select F8 to save the Transfer Out transaction. 
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3.0 Running the CARES Act Report 

CARES Act Report 

September 2020 (09.2020) 

The new CARES Act Report is available in the September AIS release. 

Select the Report System Menu 

Select Agency Reports 
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t} Agency Reports Menu 

AGENCY REPORTS MENU 

1. FNS152 - MONTHLY DISTRIBUTION 

1o,. 2. FNS101 - PARTICIPATION BY RACE 

3. CARES ACT REPORT 
r 

4. AIS ACTIVITY REPORT 

5. CREATE PARTICIPATION DATA FILE 

6. RETURN TO REPORT SYSTEM MENU 

ENTER MENU SELECTION: ~ 

X 

Ii CARES Act Report X I 

CARES Act Report 

Report Date: 7 j 2020 I 
FROM: I fl j 2020 I 

TO: 7 j 2020 I 

Copies(Delault) ~ 

Fl • PREVIOUS F2 • NEXT F3 • EXIT 

Select CARES Act Report 

CARES Act Report 

September 2020 (09.2020) 

After selecting the CARES Act Report, a new window displays where you specify the date range for the 
transactions you would like to include on the report: 

After entering the Date range, select F2- Next, to print the CARES Act report. 
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U. S. DEPARW IIT Of AGRICULTURE I CARES ACT REPORT I 
f ood and Nutrition Servi ce 1---------- ------------------------------------------- I 

I STATE I REPORT DA!E 08/18/2020 IM H Y YI 
I I 15 :52 1------- 1 
I CA I (Fro:.: 08/2020-To: 08/2020) 1018 12 101 

CARES ACT BOl!US fOODS TRAllS fER OOT/REOOllATION TRAllSACTIOIIS I----------------------------------------------------- I 
I NAME Of DI STRIBOTillG AGE!ICY I DA f I 
I 1------ 1 

I I x I IIPRO I 
1·····-------···••=••··••=••·••= ••··••= ••··••= ••·••= ••·••= ••••= •••--=• 1 
I O S D A F O O D S I REOO!IA!I ONS I 
1============= ======= ============== ============= ======= ============ = I 
I CODE I SHORT TITLE I D.O. I I DATE I UllIT SIZE I (1fY REC'D I !'RM I TO IDA CODE I RECEMNG AGE!ICY I 
1========= ==•==•===••=== ==••=== ==••=== ==••••= ==••=== ==••=== •••=== •••==•= • I 
11106231 B11JEBE:RRIES, fR2 I I 08/18/2020 I 2. SLB cm I 1 I I X I CARE I CARES I 
1------1---- ---------------- ---1 -- ---- - - - 1------------1----- - ---------1--- ---------- 1- - --- 1-----1-------- 1------------------- ---- - 1 
11100011 BISOll FROZOI 118 I I 08/18/2020 I 1 LB PACK.Z.Gt I 1 I I X I O RE I CMlES I 
1------ 1-----------------------1--------- 1------------1----------------1-------------1----- 1-----1-------- 1------------------------ 1 
11003351 SPAGHETTI SAUCE I I 08/18/2020 I t300 CAIi I 1 I I X I CARE I CARES I 
1--- ---1-------------------- - - -1 --------- 1------------1----------------1------------- 1----- 1-----1-------- 1-------------- - ---------1 
11105111 MACAROliI ELBO• 11B I I 08/18/ 2020 I l LB PACi<AGE I 1 I I X I CARE I CARES I 
1------ 1-----------------------1--------- 1------------1----------------1-------------1----- 1-----1--------1------------------------ 1 
11004921 RICE - LOliG I I 08/18/2020 I 2 LB PACK.ZIG~ I 1 I I X I CARE I CARES I 
1------ 1-----------------------1--------- 1------------1----- - ---------1--- ---------- 1- - - - -1-----1---- ---- 1------------------- - - - - - 1 
l14J67 I APPLES & O!ll>JIGES I I 08/18/2020 I 5 LB B1G I 3 I I X I CARE I CMlES I 
1------ 1-----------------------1--------- 1------------1----------------1-------------1----- 1-----1-------- 1------------------------ 1 
116L52 I VEG MIX CflL STEIi U I I 08/18/2020 I l LB BAG I 6 I I X I CARE I CARES I 
1------ 1-----------------------1--------- 1------------1----------------1-------------1----- 1-----1-------- 1------------------------ 1 
11000501 MI1K - U mrr I I 08/18/2020 I 32 E'LUlD oz I 2 I I X I CARE I CARES I 
1------ 1-----------------------1--------- 1------------1---------------1------------1----- 1-----1-------- 1------------------------ 1 
11100211 PIIITO BDJIS CA!ll!ED I I 08/18/2020 I f300 OJI I 1 I I X I C~.RE I CMlES I 
1------ 1----------- ------------1- -------- 1------------1----------------1-------------1----- 1-----1-------- 1------------------------ 1 

4.0 Explaining the CARES Act Report 

CARES Act Report 

September 2020 (09.2020) 

The CARES Act Report includes a header listing your ITO Name, DA code, and the date range selected. 

The detail of the report will list the materials, transaction dates, unit sizes, and quantities of the Transfer 
Out transactions performed in the date range specified where the Receiving Agency specifies, “CARES” 
and Receiving Agency DA# specifies, “CARE.” 
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8. USDA COMMODITY 9. RECEIPTS 10 . WITHDRAJiALS 11. IIM:!ITORY 

Code I UnitSize IBeg.InvIReceiptlRed. Inl Avail I I s!ued Rec.Out I lluted I L<l!! ITot.il/DI Book IMjust lPhysicall 

ICLEMEHTill!S 2LB I F640 12 LB I 551 01 01 551 01 01 01 01 01 551 01 551 
1----------------1------1---------- 1-------1------- 1------- 1-------1------- 1------- 1-------1------- 1------- 1------- 1------- 1------- 1 
ICLE:ME:NTI!!ES 3LB I F641 13 LB PKG I 551 01 01 551 01 01 01 01 01 551 01 551 
1----------------1------ 1---------- 1-------1------- 1------- 1------- 1------- 1------- 1------- 1------- 1-------1------- 1------- 1-------1 
!CRANBERRIES l f 650 112 OZ I 1201 01 01 1201 01 01 01 01 01 1201 01 1201 
1----------------1------ 1----------1-------1------- 1-------1-------1------- 1-------1-------1------- 1------- 1-------1------- 1------- 1 
!CHERRY .iU'P1E JUI I100894 164 OZ BOTT I 1271 01 01 1271 01 01 01 01 01 1271 01 1271 
1----------------1------ 1----------1-------1------- 1-------1-------1------- 1-------1-------1------- 1------- 1-------1------- 1------- 1 
!APPLESAUCE CUPS 1110890 16/ 4 OZ I 601 01 01 601 01 01 01 01 01 601 01 60 1 
1----------------1------1---------- 1-------1------- 1------- 1-------1------- 1------- 1-------1------- 1------- 1------- 1------- 1------- 1 
!APPLES & O!WlGESIHJ67 15 LB BAG I 01 1001 01 1001 01 01 01 01 01 1001 01 1001 
1----------------1------ 1---------- 1-------1------- 1------- 1------- 1------- 1------- 1------- 1------- 1-------1------- 1------- 1-------1 
IRED APPlli fR I1EJ03 11 LB I 01 1001 01 1001 01 01 01 01 01 1001 01 100 1 
1----------------1------ 1----------1-------1------- 1-------1-------1------- 1-------1-------1------- 1------- 1-------1------- 1------- 1 
!APPLES FR RED 3fl17D42 13 LB BAG I 01 1001 01 1001 01 01 01 01 01 1001 01 100 1 
1----------------1------ 1---------- 1-------1------- 1-------1-------1------- 1-------1-------1------- 1------- 1-------1------- 1------- 1 
!APPLES FR RED 5l I 14J13 15 LB BAG I 01 1001 01 1001 01 81 01 01 Bl 921 01 92 1 
1----------------1------ 1---------- 1-------1------- 1------- 1-------1------- 1------- 1-------1------- 1-------1------- 1------- 1-------1 
IGREE:ll APPLES 11 lleJ59 11 LB I 01 1001 01 1001 01 381 01 01 38 1 621 01 62 1 
1----------------1------1---------- 1-------1------- 1------- 1-------1------- 1------- 1-------1------- 1------- 1------- 1------- 1------- 1 
!APPLES fR GREEU 115P80 13 LB BAG I 01 1001 01 1001 01 121 01 01 121 881 01 aa I 
1----------------1------ 1----------1-------1------- 1-------1-------1------- 1-------1-------1------- 1------- 1-------1------- 1------- 1 
!APPLES FR GREE!! 119815 15 LB BAG I 01 1001 01 1001 01 401 01 01 401 601 01 60 1 
1----------------1------ 1---------- 1-------1------- 1-------1-------1------- 1-------1-------1------- 1------- 1-------1------ 1------- 1 
!ASPARAGUS 116292 11 LB I 01 1001 01 1001 01 111 01 01 111 891 01 89 1 
1----------------1------ 1---------- 1-------1------- 1------- 1-------1------- 1------- 1-------1------- 1-------1------- 1------- 1-------1 
IASPA.!\AGUS U lleMl 11 LB I 01 1001 01 1001 01 281 01 01 28 1 721 01 72 1 
1----------------1------1---------- 1-------1------- 1------- 1-------1------- 1------- 1-------1------- 1------- 1------- 1------- 1------- 1 
!AVOCADOS 115!61 12 EA I 01 1001 01 1001 01 241 01 01 24 1 761 01 761 
1----------------1------ 1---------- 1-------1------- 1------- 1------- 1------- 1------- 1------- 1------- 1-------1------- 1------- 1------- 1 

CARES Act Report 

September 2020 (09.2020) 

Transfer Out transactions will appear on the FNS-152 report in Column 10b (Red. Out). 
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