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History and Purpose
Authority
Section 18 of the Richard B. Russell 
National School Lunch Act (NSLA)

Purpose
To assist eligible entities in implementing 
farm to school programs that improve 
access to local foods in eligible schools.



Who is eligible as lead applicant?
» Eligible schools 
» State agencies 
» Local agencies
» Indian tribal organizations
» Agricultural producers or groups of agricultural 

producers
» Non‐profit organizations



Who is NOT eligible as lead applicant?
» Institutions of higher learning such as colleges and 

universities;
» Universities are not eligible regardless of 501(c)(3) status.

» Cooperative extension services; 
» Extension programs are not eligible regardless of State or 

local agency status. 
» Individual parents, individual teachers;
» Hospitals



Recent and Current Grantees (FY 2018 – 2020)
»Eligibility varies depending on:

»Current or prior grant type
»Whether you received a COVID‐19 related extension

»Project end date
»Closeout status
»Year of prior award
»Application type

They can still be key project 
partners or contractors, and can 

provide matching support! 



• Applications from agricultural producers or groups of agricultural 
producers.

• Applications that serve a high proportion of children (at least 40 percent 
or more) eligible for free or reduced‐price meals.

• Applications from Indian Tribal Organizations (ITOs) and entities serving 
tribal communities.

• Projects located in or targeting Opportunity Zones

FY 2021 Priorities

If you meet one or more category, to be considered 
for priority points added to your application you 

must self-identify using Appendix D – Priority Group 
Declaration Checklist



Turnkey Track
» Designed for a range of Farm to School experiences.
» Shorter and simpler application.
» Applicants choose from pre‐defined projects.
» All activities are provided by USDA FNS.



Turnkey Projects
Turnkey Project Timeline Funding Amount

Action Planning 12 months Up to $50,000

Agricultural 
Education 
Curriculum

12 or 24 months Up to $50,000

Edible Garden 12 months Up to $50,000

Producer Training 12 or 24 months Up to $25,000



Turnkey Track Project Narrative – 3 page limit
» Farm to School Background & Need

» Please note: "school" also includes institutions participating in 
NSLP, SBP, CACFP, and/or SFSP

» Proposal Narrative
» Applicants are recommended to copy and paste RFA language 

into their own document.
» Choose the corresponding template for your project selection.

» Budget narrative (not counted in page limit)



» Activities are provided based on project type.
» Applicants must indicate that they will complete all 

required activities.
» Identify a responsible party
» Briefly explain how each activity will be 

accomplished
» Propose a timeline for each activity

» Activities may not be added, removed, or edited.

Turnkey Track – Activities



Implementation and State Agency Tracks
» Funding range = $50,000 ‐ $100,000 (federal)

» Must be completed in 12 or 24 months.

» Entity eligibility varies by track.

» Project Narrative structure is the same for both tracks.



• Must attend a mandatory grantee training meeting hosted by 
USDA
• This is a required activity, so applicants should budget 

appropriately.
• Applicants propose their own activities.
• If awarded, grantees will be required to report on progress 

on these activities.
• Activities must align with the objective in RFA Section 1.3.2
• Sample activities are provided in the RFA.

Implementation and State Agency Activities



» Farm to School Background & Readiness
» Staffing, Partnerships, Management and Quality Assurance
» Evaluation Plan
» Sustainability
» Project Work Plan Narrative
» Project Work Plan Table – separate 3 page limit
» Budget – no page limit

Implementation and State Agency Track 
Proposal Narrative – 5 page limit



Grant Track Timeline Funding Amount

Turnkey
12 or 24 months 
(depending on project 
choice)

Up to $25,000
Up to $50,000
(Depends on project)

Implementation 12 or 24 months $50,000 ‐ $100,000

State Agency 12 or 24 months $50,000 ‐ $100,000

Grant Tracks



Budget
Federal Funds + Non-Federal Match = Total Project Cost

Sample Match
Grant Request: $100,000
Match Amount: $35,000
Total Project Cost: $135,000
Match Percent: 26% (match ÷ total project cost)
USDA Percent: 74% (grant request ÷ total project 
cost)



• All grant costs must be reasonable, allocable, and necessary.
• All matching fund sources must be from allowable sources.
• Examples of allowable costs:

• Salaries
• Supplies (e.g. rakes, shovels, seed packets)
• Travel
• Rental fee for building usage

Budget



• Examples of unallowable costs:
• Vehicles
• Construction
• Land
• Host agency contribution for Americorp
• Extensive food costs (greater than 10% of federal share)
• Medical equipment

Budget



Budget – SF 424A



Budget – SF 424A



Budget Narrative (no page limit)
• Start with the source of matching funds
• Provide a line item chart of the budget proposal
• The Budget Narrative Template in the RFA is highly 

recommended
• Appendix D
• Available on Grants.gov



Budget Narrative (no page limit)
• Narrative line item description for every allowable cost

• The template in the RFA has space for this
• Show how it supports project goals and how it was 

determined
• Justify funds for key partners or contractors receiving funds
• Should align with Proposal Narrative



Budget Narrative – Line Item Chart



How to Apply



Application Overview
1. Obtain a DUNs Number
2. Register with System for Award Management (SAM)
3. Create a grants.gov account

a. Steps 1‐3 can take up to 3 weeks
4. E‐business Point of Contact (e‐biz POC) authorizes grants.gov roles
5. Complete & submit application
6. Verify Submission & Acceptance (validation)

24/7 Grants.gov support available: 
• support@grants.gov
• 1‐800‐518‐4726
• Grants.gov webpage

mailto:support@grants.gov
https://www.grants.gov/web/grants/support.html


Step 1: Register with Dunn & Bradstreet  
If you do not already have a DUNS number, visit www.dnb.com (Dunn & Bradstreet) or call 
1‐888‐814‐1435

Once you have obtained your DUNS number, register at the SAM website: 
https://sam.gov/SAM/

Have the following ready:
• DUNS Number
• Tax Identification Number (TIN) or EIN number
• E‐Business Point of Contact (E‐Biz POC) 
• Marketing Partner Identification Number (MPIN)
• Notarized letter stating you are the authorized entity administrator – to be mailed.

Step 2: Register with SAM

http://www.dnb.com/
https://sam.gov/SAM/


Step 3: Create a Grants.gov Account



Step 3: Create a Grants.gov Account

Watch the “how to register in Grants.gov” video 
https://www.youtube.com/watch?v=GKLi6D8wfJc 



Step 4: E-biz POC authorizes Grants.gov roles
During Registration, your E‐biz POC will designate roles for 
users in Grants.gov.

• The Authorized Organization Representative (AOR) is the 
primary role to be assigned. 
• The AOR submits your application to Grants.gov on behalf 

of your agency or organization.

Intro to Grants.Gov user roles: 
https://www.youtube.com/watch?v=fLxg5Tu3q

 



Step 5: Complete & Submit Application
Submit application through Grants.gov Workspace

• Applicants can begin an application, save it, and come back 
at a later time to finish.  

• Application is housed on Grants.gov Workspace until 
submission.

• No other upload method is available.
Learn more about Workspace here:
https://www.Grants.gov/applicants/workspace-overview.html



Step 6: Verify Submission and Acceptance (validation)
Grants.gov will send several emails once your application is 
submitted: 
1. Acknowledgement Email ‐ Your application is being validated
2. Validation or Rejection Email 

• Validation ‐ your application is error‐free. 
• Rejection ‐ your application has been rejected with errors.

3. Agency Retrieval ‐ FNS has your application
4. Agency Tracking Number



• Tip: Email us if you are having issues with the application 
process

• Tip: DUNS, SAM and Grants.gov all have help lines‐see 
websites

• Tip: Follow the rules regarding file naming conventions
• Tip: Submit your application 1 week early!

Farm to School Grant applications 
MUST be submitted via Grants.gov 

by 11:59pm EST, January 8, 2021



https://www.fns.usda.gov/cfs/resources-
farm-school-grant-program-applicants 



Subscribe to our E-letter, The Dirt!

Chock full of updates, webinar 
info, relevant news, and field 
notes! 

More than 70,000 subscribers.

Subscribe here:
https://www.fns.usda.gov/cfs/e‐
letter‐archive



Upcoming Webinar!

https://www.fns.usda.gov/cfs/resources-farm-school-grant-program-applicants

Getting Your Package Together: 
Friday, November 13, 2020 - 2:30pm ET



SM.FN.FarmToSchool@usda.gov
…Or your USDA Farm to School Regional Lead
https://www.fns.usda.gov/cfs/usda-farm-school-staff

Thank you!
Questions?

mailto:SM.FN.FarmToSchool@usda.gov
https://www.fns.usda.gov/cfs/usda-farm-school-staff
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